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Senate Bill 187: Comprehensive School Safety Plan Purpose 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at all of our Plumas Charter School sites.. 
 
Safety Plan Vision 
 
PCS Safety Overview 
The Plumas Charter School is committed to having and maintaining a safe learning environment for students and staff alike.  A 
comprehensive school safety plan is in effect at our four sites in Quincy, Greenville, Taylorsville and Chester.  It is synchronized with 
the PUSD plan.  Through planning, training and education, and practice our staff is equipped with the necessary skills to maintain 
order and safety. 
 
I.Planning: 
 
Planning is an enduring task.  This includes but is not limited to the following: checking fire extinguishers and alarms, reviewing drill 
procedures, assessing entry and exit control points (ingress and egress locations), and proximity to first responders. 
 
The Quincy site at Pioneer Elementary on Mill Creek Road is our most populated site.  We have had training periods with the Plumas 
County Sheriff’s Department.  The goal of the training periods has been to have a more fluid working relationship with local law 
enforcement and other emergency services.  Ideally, we will be able to plan, coordinate, and exercise a combined drill of County 
first-responders reacting to a catastrophic incident, like a major fire and active-shooter.  The difficultly is in communication internally 
and externally of the school. 
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Part of our reaction plan is the designation of appropriate personnel to manage, coordinate, and communicate within the school as 
we establish Incident Command (IC).  The other area is the need to liaise with county officials and first-responders in the conduct of 
a real-world incident or drill.  Additional planning is underway for site evacuation if necessary.  The County fairgrounds are an 
alternate evacuation and pick up site.  The area is large enough to allow for bus drop-off and pick-up. 
 
A final part to the planning effort is to ensure that both active and passive safety measures are in-place to deter any unnecessary 
threats.  Passive measures are features such as locks and windows that function properly and do not welcome needless tampering.  
Additional thought has been placed toward exterior lighting and surveillance cameras.  Well lighted areas make it difficult for 
perpetrators to lurk and vandalize school property.  Active measures include roving and having a presence by staff members, 
campus-wide, throughout the day.  Personnel situated at entry and exit points also speeds notification and potential deterrence of 
any campus threat.  It’s important to note that the planning process is always underway and always being evaluated.  Greater 
integration between local law enforcement, emergency medical services, PUSD schools and PCS could serve to better facilitate 
resources in the event of a real-world emergency. 
 
II. Training and Education:. 
 
Part of safety preparedness and readiness is training and education on the part of the staff.  In any emergency it’s imperative that 
the students follow the simple instructions of the teacher, ie. the decision maker in the room.  Through our insurance company, 
CharterSafe, PCS has access to the Safe Schools online training program.  The staff completes annual required training through the 
Safe Schools safety module, http://www.safeschools.com/.  This is one part of the safety training that takes place on a scheduled 
basis.  As a staff the ALICE training program has been instituted as a reaction to an armed-intruder or active-shooter. 
III. Practice: 
 
The final component to school safety is developing a comfort level on the part of the students and staff with the appropriate course 
of action to follow.  This is done through drills and practice.  PCS has a drill for most emergency cases and events.  It’s difficult to 
innumerate every “what if” scenario, but by having drills for the most probable emergencies, we can be flexible when faced with the 
unforeseen or unanticipated.  Each month we conduct fire drills.  Earthquake drills are ideally done twice a year.  The goal for ALICE 
training this semester is to do scenario based training with the staff in order to create a catalog of experiences that will assist in the 
decision making process. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Plumas Charter School Safety Committee 
 
 
Assessment of School Safety 
The safety plan in done 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
LOCKDOWN PROCEDURE FOR EDUCATION SPECIALISTS 
(Every lockdown is a serious situation and ES’s should follow the instructions completely) 
 
LOCKDOWN - 
Signified by the PA system, radio or bullhorn 
Close blinds, lock doors and place RED or GREEN card under door or inside window 
Students “Duck and Cover” (away from windows and doors) 
 
***Education Specialists, if you are outside - MOVE YOUR STUDENTS INTO THE NEAREST BUILDING (ON CAMPUS) AND SECURE THE 
DOORS AND WINDOWS. 
 
IMMEDIATE CONCERNS 
 
A LOCKDOWN SUPERSEDES the FIRE ALARM 
a.    In the event the fire alarm is made active after a lockdown is initiated, DO NOT 
EVACUATE - unless notified to do so by an announcement either by law Enforcement or   Administration. 
 
LOCK YOUR DOORS. STUDENTS WILL HIDE AND STAY QUIET. 
DO NOT ANSWER OR UNLOCK YOUR DOOR FOR ANYONE. 
 
DO NOT LET STUDENTS LEAVE THE CLASSROOM FOR ANY REASON. 
 
TAKE ATTENDANCE AND KEEP A LIST OF STUDENTS UNACCOUNTED FOR. 
Make a list of students who ARE NOT supposed to be in your classroom and if, possible, email that list to the administration. 
 
PLACE RED/GREEN CARD IN YOUR WINDOW 
GREEN if teacher and/or students are UNINJURED and SAFE. 
RED if teacher and/or students are INJURED AND IN NEED OF ASSISTANCE. 
 
LEAVE THE PHONE LINES OPEN 
DO NOT call the office UNLESS SOMEONE IS IN NEED OF MEDICAL ASSISTANCE. 
 
EDUCATION SPECIALIST WILL CHECK EMAIL FREQUENTLY FOR UPDATES ON THE LOCKDOWN. 
 
THE LOCKDOWN IS NOT OVER UNTIL INSTRUCTED BY ADMINISTRATION OR LAW ENFORCEMENT. 
 
EMERGENCY PROCEDURES IN CASE OF MEDICAL EMERGENCY 
 
1.  Assess the situation (e.g. choking, no breathing, severe bleeding, shock) and apply immediate First Aid if you know what to do. 
Improper First Aid can harm more than help so if you don’t know proper First Aid, locate someone who does. 
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2. Call for emergency ambulance and paramedic assistance. Unless this is an immediate life threatening situation, don’t move an 
injured or unconscious individual. 
 
The following is not meant to be a First Aid course. 
Only serve as a reminder for those already trained in First Aid. 
 
No Breathing 
1.Get airway 
2. Breathe air into victim 
3. Check to see air is inflating lungs 
4. Continue until help arrives 
 
Choking 
1.Let victim cough without assistance first 
2.Use the Heimlich Maneuver 
 
Broken Bones 
1.Immobilize affected body area 
2.Don’t move or attempt to splint fracture 
 
Shock 
1. Elevate legs above heart and head 
2.Keep victim warm 
 
Poisoning 
1.Determine toxin 
2.Give antidote if possible 
 
Severe Bleeding 
1. Apply direct pressure. 
2. Apply pressure to pressure points 
 
Seizure 
1. Remove dangerous objects from proximity 
2. Don’t restrain victim or give fluids 
3. Let seizure run its course 
 
Hypothermia 
1. Wrap affected area to warm slowly 
 
Heat Stoke 
1. Lower body temp using cool compresses 
2. Shade body from direct sun 
 
Burns 
1. If possible flush area with water 
2. Wrap with sterile dressing 
 
EMERGENCY NOTIFICATION PROCEDURE 
ENSURE SAFETY for STUDENTS and STAFF 
 
Inform Emergency Services 
1. Fire 911 
2.  Police 911 
3.  Ambulance 911 
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Notify 
Executive Director 
 
In Case of Injury 
If it is necessary to send person(s) to the hospital, have a staff member go with them. 
 
The staff member should be instructed to: 
 
Make no statements or release any information to the media. 
Keep Executive Director advised of the person’s status. 
Protect the privacy of the victims(s) and/or their families. 
 
Media Procedure 
REFER ALL MEDIA TO THE OFFICE OF PLUMAS CHARTER SCHOOL EXECUTIVE DIRECTOR. 
 
ALL STATEMENTS WILL BE ISSUED FROM THERE. 
 
 
PROCEDURES FOR SCHOOL CLOSURES 
 
School closer becomes necessary to cancel school for an entire day or a partial day, we follow the district procedures. 
 
Deciding to close school for the entire day shall be made by the Superintendent of the District based from the site administrators 
within each community. 
 
Factors which will be considered in making the decision shall include, but may not be limited to the present road conditions, the 
present and future weather conditions and the status of heat, water and electric power in each school site. 
 
Since it is in the best interest of the students and staff to make a decision to close school in a timely fashion, every effort will be 
made to announce the school closures by 6:00 am. In the event there are extenuating circumstances a decision to cancel school may 
be made after 6:00 am if absolutely necessary. 
 
NOTIFICATION OF SCHOOL CLOSURE 
 
When the decision has been made to close the schools in one or more of the communities within the district, the 
Superintendent/designee will notify the following radio stations with a school closing announcement: 
 
KPCO 1370 AM 
KOH (Reno) 780 AM 
KTHX 100.1 FM 
KNLF 95.7 
 
Executive Director will be responsible to notify school site Educational Specialist by site. A staff phone tree will be use to disseminate 
such information rapidly. It is requested that the above information about notification of school closures in their school newsletters 
several times during the winter months when closures are most likely to occur. 
 
SCHOOL CLOSURE FOR A PARTIAL DAY 
 
In the event that it becomes necessary to close schools in a specific community for safety reasons after students are in attendance 
during the day, Educational Specialist shall confer with Executive Director shall notify the sites and parent or guardians will be called. 
The State requires a minimum of 180 apportionment days. If we cancel school for a day we either must obtain a waiver from the 
State or add an additional day onto our calendar. The decision to close school will be based on student safety. 
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Public Agency Use ofSchool Buildings for Emergency Shelters 
 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
Plumas Charter School 
Policy and Procedure for 
Student Suspension, Dismissal and Expulsion 
Adopted:  5.12.10 
Revised:  7.17.12, 01.12.15, 01.22.18 
 
This Student Suspension, Dismissal and Expulsion Policy has been established in order to promote learning and protect the safety 
and well being of all students at Plumas Charter School (PCS).  This policy may be amended from time to time without the need to 
amend the charter, so long as the amendments comport with legal requirements. 
 
Staff shall enforce established student conduct rules and procedures fairly and consistently among all PCS students.   This Policy and 
Procedure will be printed and readily available to parents upon request.  Standards for student conduct are outlined in the Parent & 
Student Handbook, which is given to each family at the beginning of the school year or upon enrollment. 
 
Discipline related to behavioral problems includes, but is not limited to, advising and counseling students, conferring with 
parents/guardians, and expulsion from PCS. Expelled students shall be excluded from all PCS and school-related activities. 
 
Discipline related to academic and attendance issues includes, but is not limited to, advising and counseling students, conferring 
with parents/guardians, the implementation of additional signed contracts and dismissal from PCS.  Dismissed students shall be 
excluded from all PCS and school-related activities. 
 
Corporal punishment shall not be used as a disciplinary measure against any student.  Corporal punishment includes the willful 
infliction or willful causing of the infliction of physical pain on a student.  For purposes of this Policy, corporal punishment does not 
include a PCS employee’s use of force that is reasonable and necessary to protect the employee, students, staff or other persons or 
to prevent damage to PCS property. 
 
A student identified as an individual with disabilities or for whom PCS has a basis of knowledge of a suspected disability pursuant to 
the Individuals with Disabilities Education Act of 2004 (“IDEA”) or who is qualified for services under Section 504 of the 
Rehabilitation Act of 1973 (“Section 504”) is subject to the same grounds for expulsion and dismissal and is accorded the same due 
process procedures applicable to regular education students except when federal and state law mandates additional or different 
procedures.  PCS will follow all applicable federal and state laws when imposing any form of discipline on a student identified as an 
individual with disabilities or for whom PCS has a basis of knowledge of a suspected disability or who is otherwise qualified for such 
services or protections in according due process to such students. 
 
Suspension 
? Definition: Suspension is the temporary removal of a pupil from class instruction for adjustment or disciplinary reasons.  
Suspension results from a student committing a behavioral offense as outlined below.  Suspension does not mean any of the 
following: 
 
o Reassignment to another education program or class at PCS where the student will continue to receive instruction; 
o Referral to a certificated employee designated by the Executive Director to advise pupils; 
o Removal from the class without reassignment to another class for the remainder of the class period without sending the pupil to 
the Executive Director or designee. 
 
? While suspended, the pupil may not loiter on or about any PCS grounds at any time, nor attend or participate in any PCS activity at 
any time, no matter where such activity is taking place.  Violation may result in further disciplinary action. 
? PCS shall consider suspension from PCS only when other means of correction fail to bring about proper conduct or where the 
student’s presence would constitute a danger to persons or property or seriously disrupt the educational process. 
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? A teacher may suspend a student only from his/her classroom for the day of the suspension plus the following school day.  The 
Executive Director or his/her designee may suspend a student from class, classes or the school for a period not to exceed five days.  
The Executive Director or his/her designee may extend a student’s suspension pending final decision by the Advisory Board (Board) 
of PCS on a recommendation for expulsion.  On a recommendation for expulsion or dismissal, the Board may suspend a special 
education student being considered for expulsion or dismissal in accordance with the laws relating to expulsion and dismissal of 
special education students. 
? A pupil may not be suspended or expelled for any of the acts enumerated in this Policy unless the act is related to PCS activity or 
PCS attendance.  A pupil may be suspended or expelled for acts that are enumerated in this Policy and related to PCS activity or 
attendance that occur at any time, including, but not limited to any of the following: 
 
o While on PCS grounds 
o While going to or coming from PCS 
o During the lunch period, whether on or off the PCS campus 
o During, going to, or coming from a PCS sponsored activity 
 
? Grounds:  Students may be suspended or expelled for any of the following acts (whether completed, attempted or threatened) 
when it is determined the pupil: 
 
o Caused physical injury to another person or willfully used force or violence upon the person of another, except in self-defense 
o Possessed, sold or otherwise furnished any firearm, knife, explosive or other dangerous object unless, in the case of possession of 
any object of this type, the student had obtained written permission to possess the item from an authorized certificated PCS 
employee, with the Executive Director or designee’s written concurrence 
o Unlawfully possessed, used, sold or otherwise furnished, or was under the influence of, any controlled substance as defined in 
Health and Safety Code sections 11053-11058 (including, but not limited to, opiates, hallucinogenic substances, stimulants, 
depressants and narcotic drugs), alcoholic beverage or intoxicant of any kind. 
o Unlawfully offered, arranged or negotiated to sell any controlled substance as defined in Health and Safety Code sections 11053-
11058, alcoholic beverage or intoxicant of any kind, and then sold, delivered or otherwise furnished to any person another liquid 
substance or material and represented the same as a controlled substance, alcoholic beverage or intoxicant 
o Committed robbery or extortion 
o Caused damage to PCS property or private property 
o Stole PCS property or private property 
o Possessed or used tobacco or any products containing tobacco or nicotine products, including but not limited to cigars, cigarettes, 
miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets and betel 
o Committed an obscene act or engaged in habitual profanity or vulgarity 
o Unlawfully possessed or offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 
section 11014.5 
o Disrupted PCS activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, other PCS officials 
or other PCS personnel engaged in the performance of their duties 
o Knowingly received stolen PCS property or private property 
o Possessed an imitation firearm, i.e., a replica of a firearm that is so substantially similar in physical properties to an existing firearm 
as to lead a reasonable person to conclude that the replica is a firearm 
o Committed a sexual assault as defined in Penal Code sections 261, 266c, 286, 288, 288a, or 289, or committed a sexual battery as 
defined in Penal Code section 243.4 
o Harassed, threatened or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the 
purpose of preventing that student from being a witness and/or retaliating against that student for being a witness 
o Made terrorist threats against PCS officials and/or PCS property 
o Committed sexual harassment 
o Caused or participated in an act of hate violence 
o Carried, possessed, sold or otherwise furnished an electronic signaling device 
o Committed hazing 
o Committed vandalism/malicious mischief 
o Violated academic ethics 
o Falsified or misinterpreted notes or phone calls of parents or guardians 
o Falsely activated fire alarm 
o Habitually violated the dress code 
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o Intentionally harassed, threatened or intimidated a student or group of students to the extent of having the actual and reasonably 
expected effect of materially disrupting class work, creating substantial disorder and invading student rights by creating an 
intimidating or hostile educational environment. 
The above list is not exhaustive and depending upon the offense, a pupil may be suspended or recommended for expulsion. 
? Procedures Required to Suspend 
o The Executive Director shall investigate the incident and determine whether or not it merits suspension. 
Searches:  In order to investigate an incident, a student’s attire,  personal property, vehicle or PCS property, including books, desks 
and PCS lockers, may be searched by the Executive Director or designee who has reasonable suspicion that a student has violated or 
is violating the law or the rules of PCS.  Illegally possessed items shall be confiscated and turned over to the police. 
o Unless a student poses a continuing danger to persons or property or an ongoing threat of disrupting the academic process, a 
suspension will be preceded by an informal conference between the Executive Director and the student in which the student shall 
be orally informed of the reason for the suspension, the evidence against him, and be given the opportunity to present informal 
proof of his/her side of the story.  If the student poses a continuing danger to persons or property or an ongoing threat of disrupting 
the academic process, the informal conference will be held within two school days, unless the pupil waives this right or is physically 
unable to attend for any reason, including, but not limited to, hospitalization or detention in a correctional facility. 
o The Executive Director or designee determines the appropriate length of the suspension (up to 5 days).  When suspensions do not 
include a recommendation for expulsion, they shall not exceed 5 consecutive school days per suspension. 
o The Executive Director fills out a Notice of Suspension Form, a copy of which will be sent to the student’s parent/guardian and to 
the student.  A copy of this form is also placed in the student’s cumulative file at PCS.  The Notice of Suspension Form shall state the 
fact of suspension, its duration and the specific offense committed by the student.  In addition, the notice may state the date and 
time when the student may return to PCS.  The notice shall also state that if desired by the parent/guardian, a prompt meeting or 
hearing will be held at which the suspension may be discussed and at which the student may be present and afforded an 
opportunity to present informal proof of his/her side of the case.  Additionally, if the PCS officials wish to ask the parent/guardian to 
confer regarding matters pertinent to the suspension, the notice may request the parent/guardian to respond to such requests 
without delay. 
o The Executive Director determines whether the offense warrants a police report and will report certain offenses to law 
enforcement authorities in accordance with Education Code section 48902.When the Executive Director releases a minor pupil to a 
peace officer for the purpose of removing the minor from the school premises, he/she will take immediate steps to notify the 
parent, guardian or responsible relative of the minor regarding the release of the minor to the officer and regarding the place to 
which the minor is reportedly being taken, unless the minor has been taken into custody as a victim of suspected child abuse. 
o The Executive Director may require the student and his/her parent/guardian to sign an additional contract that states the 
conditions that the student is expected to meet while at PCS.  Copies of the signed contract are kept by PCS and given to the 
parent/guardian. 
o At the time of the suspension, a PCS employee shall make a reasonable effort to contact the parent/guardian by telephone or in 
person to inform him/her of the suspension and the reasons for it. If a student is suspended without the informal conference, both 
the student and the parent/guardian will be notified of a student’s right to return to PCS for the purpose of a conference. 
 
? Special Education Student Suspensions. 
 
o When suspensions involve special education students, a manifestation determination meeting shall be held no later than the 10th 
suspension day (whether consecutive or cumulative for the school year).  The Executive Director shall notify the student’s special 
education teacher when the student’s cumulative days of suspension for that school year reaches eight.  The manifestation 
determination meeting shall include the Executive Director, the parent, and relevant members of the student’s IEP Team. 
o The student shall be treated as a general education student for disciplinary purposes, except to the extent that educational 
services must continue, if at the manifestation determination meeting the following are both determined in the negative, after 
reviewing all relevant information in the student’s file, including the student’s IEP, any teacher observations and any relevant 
information provided by the parents:  1) the conduct in question was caused by, or had a direct and substantial relationship to, the 
student’s disability; or 2) the conduct in question was the direct result of the LEA’s failure to implement the IEP.  If it is determined 
at the manifestation determination meeting that 1) or 2) is answered in the affirmative, the conduct is deemed a manifestation of 
the disability. 
o If the conduct is deemed a manifestation of the disability, the IEP Team must conduct a functional behavioral assessment, create a 
plan and implement it, or if the plan is preexisting, review it and modify it as necessary to address the behavior. 
o In the case of a manifestation of a disability, the student will be returned to the placement from which he/she was removed, 
unless the LEA and parent agree to a change of placement as part of the modification of the behavioral intervention plan. 
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o The special education student may be removed from PCS to an interim alternative educational setting for not more than 45 school 
days without regard to whether the behavior is determined to be a manifestation of the student’s disability if the student:  1) carries 
a weapon to or possesses a weapon at PCS, on PCS premises or to or at a PCS function under the jurisdiction of PCS;   2) knowingly 
possesses or uses illegal drugs or sells or solicits the sale of a controlled substance, while at PCS, on PCS premises, or at a PCS 
function under the jurisdiction of PCS; or 3) has inflicted serious bodily injury upon another person while at PCS, on PCS premises, or 
at a PCS function under the jurisdiction of PCS. 
Appeal Process: A student or the student’s parent/guardian may appeal those disciplinary actions, other than expulsion, imposed 
upon a student for his/her School related offenses.  Appeals must be made first in writing at the School level, and should be directed 
to the Executive Director within 5 of days of PCS sending the Notice of Suspension Form to the parent/guardian and the student.  
The Executive Director will attempt to resolve the appeal with a written response within ten school days of receiving the written 
appeal.  After appeal at the School level, if further appeal is desired, the student or his/her parent/guardian should appeal in writing 
to the Board within 10 days of the date of the PCS level written response and should direct it to the Chair of the Board for final 
resolution within 15 school days.  If any appeal is denied, the student, his/her parent/guardian may place a written rebuttal to the 
action in the student’s file. 
Behavioral Expulsion 
A student may be expelled for prohibited misconduct if the act is related to PCS activity or PCS attendance and occurs on any 
occasion, including but not limited to, a) while on PCS grounds; b) while going to or coming from PCS; c) during, going to, or coming 
from a PCS-sponsored activity. 
Students may be expelled for any of the following acts when it is determined that the pupil: 
 
o Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used force of violence upon the 
person of another, except in self-defense; 
o Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of possession of 
any object of this type, the students had obtained written permission to possess the item from a certificated PCS employee, with the 
Executive Director or designee’s approval; 
o Unlawfully possessed, used, sold or otherwise furnished, or was under the influence of any controlled substance (as defined in 
Health and Safety Code 11053-11058), alcoholic beverage, or intoxicant; 
o Unlawfully offered, arranged, or negotiated to sell any controlled substance (as defined in Health and Safety Code 11053-11058), 
alcoholic beverage or intoxicant, and then sold, delivered or otherwise furnished to any person another liquid, substance or material 
and represented same as controlled substance, alcoholic beverage or intoxicant; 
o Committed or attempted to commit robbery or extortion; 
o Caused or attempted to cause damage to PCS property or private property; 
o Stole or attempted to steal PCS property or private property; 
o Possessed or used tobacco or any products containing tobacco or nicotine products, including but not limited to cigars, cigarettes, 
miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets and betel; 
o Committed an obscene act or engaged in habitual profanity or vulgarity; 
o Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety 
Code 11014.5. 
o Disrupted PCS activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, or other PCS 
personnel engaged in the performance of their duties; 
o Knowingly received stolen PCS property or private property; 
o Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially similar in physical properties to an existing firearm 
as to lead a reasonable person to conclude that the replica is a firearm; 
o Committed or attempted to commit a sexual assault as defined in Penal code 261, 266c, 286, 288, 288a or 289, or committed a 
sexual battery as defined in Penal Code 243.4; 
o Harassed, threatened, or intimidated a student who was a complaining witness or witness in a PCS disciplinary proceeding for the 
purpose of preventing that student from being a witness and/or for the purpose of retaliating against that student for being a 
witness; 
o Unlawfully offered, arranged to sell, negotiated to sell, or sold any prescription medication; 
o Engaged in or attempted to engage in hazing of another; 
o Aiding or abetting, as defined in Section 31 of the Penal Code, the infliction or attempted infliction of physical injury upon another 
person; 
o Made terrorist threats against PCS officials and/or PCS property; 
o Committed sexual harassment; 
o Caused, attempted to cause, threatened to cause, or participated in an act of hate violence; 
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o Intentionally harassed, threatened or intimidated a student or group of students to the extent of having the actual and reasonably 
expected effect of materially disrupting class work, creating substantial disorder and violating student rights by creating an 
intimidating or hostile educational environment. 
 
The above list is not exhaustive, and, depending on the offense, a pupil may be expelled for serious misconduct not specified above. 
 
Authority to Dismiss or Expel 
 
A student may be dismissed by the PCS Board following a hearing before it upon the recommendation of the Executive Director or 
designee. 
 
Attendance Aligned Dismissal 
 
Students who enroll with PCS agree to complete their assigned work in a timely manner, communicate regularly with their ES, and 
arrive promptly and well-prepared to each scheduled meeting. The student and parent or guardian sign a Master Agreement for 
Independent Study which details the student’s obligations in order to attend an Independent Study program. Failure to meet any or 
all of these requirements is grounds for dismissal.  Because Plumas Charter School claims attendance using an Independent Study 
model, where attendance is based on the time value of the work completed, if a student is missing a significant amount of school 
work, they can in fact become truant.  When any student enrolls with PCS, the student and family are informed of this fact, and 
through the signing of the Master Agreement, they are agreeing that the student and parent will ensure that the student completes 
the work assigned. 
 
A student may be dismissed from PCS if: 
 
? Student fails to complete and submit more than three assignments during any one learning period. 
? Student fails to communicate by phone, email, or in person with the ES at least once per week and respond promptly to all ES 
attempts to establish contact. 
? Student misses more than one scheduled appointment without notifying the ES beforehand. 
? 
 
Attendance Aligned Dismissal Procedure 
 
The overall procedure for academically dismissing a student is the same as that for behaviorally expelling a student.  The following 
steps are additional preemptive steps PCS will take to help students avoid academic dismissal. 
 
The overall procedure for dismissing a student on the grounds of excessive unexcused missed attendance is the same as that for 
behaviorally expelling a student.  The following steps are additional preemptive steps PCS will take to help students avoid 
attendance aligned dismissal. 
? If a student/family fails to fulfill the obligations outlined in the Master Agreement, by missing more than three assignments or 
more than two unexcused attendance days in a given Learning Period, the Director(s) will give the student and parent(s) a verbal 
warning to the effect that continued enrollment may be in jeopardy.  Ideally this warning is achieved through a conversation with 
both the parent/guardian and student, and includes a discussion as to the reasons why the student is not meeting their obligations.  
During this conversation, the student may be recommended additional study hall periods, lunch/afterschool detention, and/or one 
on one support time with instructional staff, where they can receive extra assistance and time to complete school work. 
? If the student/family fails to respond to the warning with appropriate remediation and engagement with offered supports (by 
again missing more than three assignments or more than two unexcused attendance days in the next consecutive Learning Period) , 
the Director(s) will notify student and parent/guardian via U.S. Registered Mail and a phone call that a School Attendance Review 
Board (SARB) meeting will be held. The SARB meeting participants may include the student (if appropriate), the parent/guardian, the 
teacher, PCS Director(s), PCS Board Member, and representatives from PUSD, Plumas County Probation, Plumas County Social 
Services and Plumas Rural Services.  During this meeting, the board will review the particulars of the student’s absences, all available 
school based support available to the family, community based resources that are available to support the family, as well as 
expectations of the family moving forward with Plumas Charter School.  One of the outputs of this meeting, will be the development 
of an additional contract between the family and the school that further outlines the required commitments. 
? If after the SARB meeting, the student/family again misses three or more assignments or two or more unexcused attendance days 
in the next consecutive Learning Period, the parent/guardian and student will be notified by the Director(s) via Registered Mail that 
the student is being recommended for attendance aligned dismissal. 
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Expulsion/Dismissal Procedure 
 
Students recommended for dismissal or expulsion are entitled to a hearing before the PCS Board of Directors, to determine whether 
dismissal or expulsion is warranted.  Unless postponed for good cause, the hearing shall be held within thirty (30) school days after 
the Executive Director or designee determines that the pupil has committed a dismissible or expellable offense. 
 
The hearing shall be held in closed session unless the pupil makes a written request for a public hearing three (3) days prior to the 
date of the scheduled hearing. 
 
Written notice of the hearing shall be forwarded to the student and the student’s parent/guardian at least ten (10) calendar days 
before the date of the hearing.  When the notice is mailed, it shall be deemed served upon the pupil. 
 
When a student is recommended for academic dismissal, the parent can choose to waive their due process rights with respect to the 
academic dismissal, if they agree that Plumas Charter School is no longer an appropriate placement for their student.  Parents will be 
provided with a waiver form, and advised of this option.  Parents will be asked to return the waiver form within 5 school days.  The 
waiver form will include the option to waive due process rights, or to proceed with the hearing. 
 
 
 
The notice shall include: 
 
? The date and place of the dismissal or expulsion hearing 
? A statement of specific facts, charges and offenses upon which the proposed dismissal or expulsion is based; 
? A copy of the PCS standards for student conduct relating to the alleged violation; 
? Notification of the student’s or parent/guardian’s obligation to provide information about the          student’s disciplinary status at 
Plumas Charter School to any other school district or school to which the student seeks enrollment; 
? The opportunity for the student or the student’s parent/guardian to appear in person or to employ and be represented by counsel 
or a non-attorney advisor; 
? Notification of the rights of the student and parent/guardian, including: 
o The right to inspect and obtain copies of all documents to be used at the hearing; 
o The opportunity to confront and question all witnesses who testify at the hearing; 
o The opportunity to question all evidence presented and to present oral and documentary evidence on the student’s behalf 
including witnesses; 
? Special procedures for Expulsion Hearings Involving Sexual Assault or Battery Offenses 
 
PCS may, upon finding a good cause, determine that the disclosure of either the identity of the witness or the testimony of that 
witness at the hearing, or both, would subject the witness to an unreasonable risk of psychological or physical harm.  Upon this 
determination, the testimony of the witness may be presented at the hearing in the form of sworn declarations which shall be 
examined only by the PCS Board, Executive Director, or the hearing officer.  Copies of these sworn declarations, edited to delete the 
name and identity of the witness, shall be made available to the pupil. 
 
? The complaining witness in any sexual assault or battery case must be provided with a copy of the applicable standards for student 
conduct and advised of his/her right to (a) receive five days notice of his/her scheduled testimony, (b) have up to two (2) adult 
support persons of his/her choosing present in the hearing at the time he/she testifies, which may include a parent, guardian, or 
legal counsel, and (c) elect to have the hearing closed while testifying. 
? PCS must also provide the victim a room separate from the hearing room for the complaining witness’ use prior to and during 
breaks in testimony. 
? At the discretion of the person or panel conducting the hearing, the complaining witness shall be allowed periods of relief from 
examination and cross-examination during which he or she may leave the hearing room. 
? The person conducting the expulsion or dismissal hearing may also arrange the seating within the hearing room to facilitate a less 
intimidating environment for the complaining witness. 
? The person conducting the expulsion or dismissal hearing may also limit time for taking the testimony of the complaining witness 
to the hours he/she is normally in school, if there is no good cause to take the testimony during other hours. 
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? Prior to a complaining witness testifying, the support persons must be admonished that the hearing is confidential.  Nothing in the 
law precludes the person presiding over the hearing from removing a support person whom the presiding person finds is disrupting 
the hearing.  The person conducting the hearing may permit any one of the support persons for the complaining witness to 
accompany him or her to the witness stand. 
? If one or both of the support persons is also a witness, PCS must present evidence that the witness’ presence is both desired by the 
witness and will be helpful to PCS.  The person presiding over the hearing shall permit the witness to stay unless it is established that 
there is a substantial risk that the testimony of the complaining witness would be influenced by the support person, in which case 
the presiding official shall admonish the support person or persons not to prompt, sway, or influence the witness in any way.  
Nothing shall preclude the presiding officer from exercising his or her discretion to remove a person from the hearing whom he or 
she believes is prompting, swaying, or influencing the witness. 
? The testimony of the support person shall be presented before the testimony of the complaining witness and the complaining 
witness shall be excluded from the hearing room during that testimony. 
? Especially for charges involving sexual assault or battery, if the hearing is to be conducted in the public at the request of the pupil 
being dismissed, the complaining witness shall have the right to have his/her testimony heard in a closed session when testifying at 
a public meeting would threaten serious psychological harm to the complaining witness and there are no alternative procedures to 
avoid the threatened harm.  The alternative procedures may include videotaped depositions or contemporaneous examination in 
another place communicated to the hearing by means of closed-circuit television. 
? Evidence of specific instances of a complaining witness’ prior sexual conduct is presumed inadmissible and shall not be heard 
absent a determination by the person conducting the hearing that extraordinary circumstances exist requiring the evidence be 
heard.  Before such a determination regarding extraordinary circumstances can be made, the witness shall be provided notice and 
an opportunity to present opposition to the introduction of the evidence.  In the hearing on the admissibility of the evidence, the 
complaining witness shall be entitled to be represented by a parent, legal counsel, or other support person.  Reputation or opinion 
evidence regarding the sexual behavior of the complaining witness is not admissible for any purpose. 
 
Record of Hearing 
 
A record of the hearing shall be made and may be maintained by any means, including electronic recording, as long as a reasonably 
accurate and complete written transcription of the proceedings can be made. 
 
Presentation of Evidence 
 
While technical rules of evidence do not apply to dismissal or expulsion hearings, evidence may be admitted and used as proof only 
if it is evidence of the quality on which reasonable persons can rely in the conduct of serious affairs.  A recommendation by the 
Executive Director or designee to dismiss or expel a student must be supported by substantial evidence that the student committed 
an expellable or dismissible offense. 
 
Findings of fact shall be based solely on the evidence presented at the hearing.  While hearsay evidence is admissible, no decision to 
dismiss or expel shall be based solely on hearsay. Sworn declarations may be admitted as testimony from witnesses whose identity, 
if disclosed, might subject them to an unreasonable risk of physical or psychological harm in the judgment of the Executive Director 
or PCS Board Chair. 
 
If, due to a written request by the accused pupil, the hearing is held at a public meeting and the charge is committing or attempting 
to commit a sexual assault or committing a sexual battery (as defined in Education Code Section 48900), a complaining witness shall 
have the right to have his or her testimony heard in a session closed to the public. 
 
The decision of the PCS Board of Directors shall be in the form of written findings of fact and a written recommendation to the PCS 
Board, which will make a final determination regarding the expulsion or dismissal.  The decision by the PCS Board shall be made 
within ten (10) school days following the conclusion of the hearing and shall be final. 
 
If the dismissal or expulsion hearing panel decides not to recommend dismissal or expulsion, the pupil shall immediately be returned 
to his/her educational program. 
Written Notice of Dismissal or Expulsion 
 
Following a decision of the PCS Board to dismiss or expel, the Executive Director or designee shall send written notice of the 
decision, including the PCS Board’s findings of fact, to the student or parent/guardian.  This notice shall also include the following: 
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? Notice of the specific offense committed by the student; 
? Notice of the student’s or parent/guardian’s obligation to inform any new district in which the student seeks to enroll of the 
student’s expulsion or dismissal from Plumas Charter School. 
 
The Executive Director or designee shall send a copy of the written notice of the decision to dismiss or expel to the student’s district 
of residence.  This notice shall include the following: 
 
? The student’s name; 
? The specific dismissible or expellable offense committed by the student 
 
Disciplinary Records 
 
PCS shall maintain records of all student dismissals and expulsions at the Charter School.  Such records shall be made available to the 
District upon request. 
 
No Right to Appeal 
 
The pupil shall have no right of appeal dismissal or expulsion from PCS, as the PCS Board decision to dismiss or expel shall be final. 
 
Dismissed and Expelled Pupils/Alternative Education 
 
Pupils who are dismissed or expelled shall be responsible for seeking alternative education programs including, but not limited to, 
programs within the County or their school district of residence. 
 
Readmission 
 
The decision to readmit a previously dismissed or expelled pupil or to admit an expelled pupil from another school district or charter 
school shall be at the sole discretion of the PCS Executive Director. The pupil’s           ( re)admission is also contingent upon PCS’s 
capacity at the time the student seeks readmission. 
 
 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
Plumas Charter School 
 
Policy and Procedure for 
 
Student Harassment, Discrimination, Intimidation and Bullying Prevention Policy 
 
Board Approved: 4.2.07 
 
Revised: 1.22.18 
 
It is the policy of Plumas Charter School to create and maintain a learning environment where students and employees are treated 
with dignity, decency and respect. It is also the policy of Plumas Charter School to maintain an environment that encourages and 
fosters appropriate conduct among all persons and respect for individual values. Accordingly, the School is committed to enforcing 
this Harassment, Discrimination Intimidation and Bullying Prevention Policy at all levels in order to create an environment free from 
all forms of discrimination, harassment, intimidation and bullying. Discrimination, harassment, intimidation or bullying based on 
race, religious creed (including religious dress and grooming practices), color, national origin (including language use restrictions), 
ancestry, physical disability, mental disability, medical condition, genetic information, marital status, sex (including pregnancy, 
childbirth, breastfeeding and medical conditions related to pregnancy or childbirth), gender, gender identity, gender expression, 
age, sexual orientation, military and veteran status, or any other legally protected category is unlawful and undermines the 
character and purpose of the School. Such discrimination, harassment, intimidation or bullying violates School policy and will not be 
tolerated. This policy applies to anyone on campus at the School or those attending School sponsored activities.  
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Any form of retaliation against anyone who has complained or formally reported discrimination, harassment, intimidation or bullying 
or against anyone who has participated in an investigation of such a complaint, regardless of whether the complaint relates to the 
complaining person or someone else, will not be tolerated and violates this policy and the law. 
 
Definitions 
 
Discrimination: Discrimination is adverse treatment of any person based on the protected class or category of persons to whom 
he/she belongs and such treatment limits students from participating or benefiting from school activities or services. 
 
Harassment: Harassment is unwelcome verbal or physical conduct prohibited by law directed toward, or differential treatment of, a 
student because of his/her membership (or perceived membership) in any protected group or on any other prohibited basis. The 
harasser can be a student, a School official or employee, or someone who is not an employee of the School, such as a vendor or 
parent. 
 
Examples of such conduct include, but are not limited to:  

• Offensive or degrading remarks, verbal abuse, or other hostile behavior such as insulting, teasing, mocking, name calling, 
degrading or ridiculing another person or group 

• Racial slurs, derogatory remarks about a person’s accent, or display of racially offensive symbols 
• Unwelcome or inappropriate physical contact, comments, questions, advances, jokes epithets or demands 
• Physical assault or stalking 
• Displays or electronic transmission of derogatory, demeaning or hostile materials 
• Graphic and written statements, which may include use of cell phones or the Internet 

Harassment does not have to include intent to harm, be directed at a specific target or involve repeated incidents. Harassment 
creates a hostile environment when the conduct is sufficiently severe, pervasive or persistent so as to interfere with or limit a 
student’s ability to participate in or benefit from the services, activities or opportunities offered by the School.  
 
Sexual Harassment: Sexual harassment is a form of harassment based on sex, including sexual harassment, gender harassment and 
harassment based on pregnancy, childbirth or related medical conditions. It generally involves unwanted sexual advances, or visual, 
verbal or physical conduct of a sexual nature. This definition includes many forms of offensive behavior and includes gender-based 
harassment of a person of the same sex as the harasser. The following is a partial list of violations: 

 Unwanted sexual advances 
 Offering educational benefits in exchange for sexual favors 
 Making or threatening reprisals after a negative response to sexual advances 
 Visual conduct: leering, making sexual gestures, displaying of suggestive objects or pictures, cartoons or posters 
 Verbal conduct: making or using derogatory comments, epithets, slurs and jokes 
 Verbal sexual advances or propositions 
 Verbal abuse of a sexual nature, graphic verbal commentaries about an individual’s body, sexually degrading words used 

to describe an individual, suggestive or obscene letters, notes or invitations 
 Physical conduct: touching, assault, impeding or blocking movements 

Intimidation: Intimidation includes adverse actions intended to fill another with fear, to overawe or cow, as through force of 
personality or by superior display of wealth, talent, etc., or to force another into or deter from some action by inducing fear.  
 
Bullying: Bullying may take place in a variety of hostile acts that are carried out repeatedly over time. The acts involve a real or 
perceived imbalance of power, with the more powerful child or group attacking those who are less powerful. It may be physical 
(hitting, kicking, spitting, pushing), verbal (taunting, malicious teasing, name calling, threatening), or psychological (spreading 
rumors, manipulating social relationships, or promoting social exclusion, extortion or intimidation). Bullying is any severe or 
pervasive action or conduct directed toward one or more students that have the effect of one or more of the following: 1) places a 
reasonable student in fear of harm to that student’s person or property; 2) causes a reasonable student to experience a substantially 
detrimental effect on his or her physical or mental health; 3) causes a reasonable student to experience substantial interference 
with is or her academic performance; 4) causes a reasonable student to experience interference with his or her ability to participate 
in or benefit from the services, activities or privileges provided by the School. 
 
Other types of bullying: 
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 Sexual bullying includes many of the actions typical of bullying behavior with the added actions of exhibitionism, 
voyeurism, sexual propositioning, sexual harassment and sexual abuse (touching, physical contact, sexual assault). 

 Bias or hate-motivated bullying is a bias against or hate for a person or group. Examples include taunting one’s race, 
religion, national origin, sexual orientation, or physical or mental disabilities. The bullying behavior may also be 
aggressive, antagonistic, and assaultive. 

 Hazing is a form of aggressive behavior that usually involves intimidation and humiliation during an initiation for a 
student organization or body, club, group or sports team. It may involve conduct that is likely to cause serious bodily 
injury or personal degradation or disgrace resulting in physical or mental harm to a former, current or prospective pupil. 
Hazing does not include athletic events or school-sanctioned events. 

 Cyberbullying involves bullying conduct that is created or transmitted by means of an electronic device, including, but not 
limited to, a telephone, wireless telephone or other wireless communication device, computer or pager communicating 
any of the following: 1) a message, text, sound or image; 2) a post on a social network Internet Web site, including a 
“Burn Page,” an impersonation of another student, and a false profile. 

Retaliation: Retaliation is any adverse action taken against a student because he or she filed a charge of harassment, discrimination, 
intimidation or bullying complaint to the School or another agency or participated in an investigation about the same (such as an 
internal investigation or lawsuit), including as a witness. Retaliation also includes adverse action taken against someone who is 
associated with the individual opposing the perceived harassment, discrimination, intimidation or bullying.  
 
Reporting Discrimination, Harassment, Intimidation, Bullying or Retaliation 
 
Any student who believes that he or she has been the victim of discrimination, harassment, intimidation, bullying or retaliation 
prohibited by this policy, or any student who has witnessed such discrimination, harassment, intimidation, bullying or retaliation, 
should immediately report the circumstances in accordance with the procedure set forth below. The School will investigate any 
conduct that violates this policy, even in the absence of a complaint, and take remedial action where appropriate.  
 
A student may make a complaint, written or oral, to any of the individuals listed below: 

 Their teacher, school counselor or other school personnel 
 The Director(s) of the School 

Complaints may be submitted to the Executive Director by any of the following methods: 
 By phone at (530) 283-3851 
 By email at taletha@plumascharterschool.org 
 By mail at Plumas Charter School, 175 N. Mill Creek Road, Quincy, CA 95971 

Any teacher, school counselor or other school employee that receives any complaints of misconduct, or personally observes, learns 
about from others, or reasonably suspects has occurred, shall report the same to the Director(s), so that the School may attempt to 
resolve the claim internally. Any School personnel that witness an act of discrimination, harassment, intimidation, bullying or 
retaliation shall take immediate steps to intervene when it is safe to do so. 
 
Investigation and Disposition of Complaints 
 
The School will conduct a prompt, thorough and impartial investigation that provides all parties appropriate due process and 
reaches reasonable conclusions based on the evidence collected. The investigation, conducted by a qualified investigator(s) (who 
may be a School employee), will include an interview with the alleged student-victim and his/her parent(s)/guardian(s). It may also 
include interviews with the person who made the initial report, the complainant (if not the alleged victim), the alleged wrongdoer 
and/or any other person who may have information regarding the incident, each of whom are encouraged to cooperate with any 
investigation. The investigator may also review any relevant documents. 
 
The School will endeavor to complete its investigation within thirty (30) days of a report of discrimination, harassment, intimidation, 
bullying or retaliation. 
 
Confidentiality of the complaint and investigation will be kept by the School to the extent possible, but note that the investigation 
will not be completely confidential.  
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The investigator (if a third party) will report his/her findings to the Director(s) and/or Board of Directors. Where the investigator 
concludes that a violation of this policy has occurred, the Director(s) and/or Board of Directors will take prompt and appropriate 
redial action, including disciplinary action. Depending upon the circumstances, disciplinary action may include, but is not limited to 
suspension and/or recommendation for expulsion. Discipline for a violation of this policy is not progressive, so a first violation of this 
policy may warrant suspension or a recommendation for expulsion.  
 
Every complaint will trigger the creation of an investigatory file. The investigatory file will consist of the initial complaint, the final 
investigative report, including a record of the remedial action to be taken, if any, and all documents created, used or reviewed 
during the investigation.  
 
At the conclusion of the investigation, the Director(s) shall notify the complainant of the manner in which it has resolved the matter. 
If, within 30 days after notification of resolution, the complainant does not agree with the resolution, the complainant may appeal 
the matter to the Board of Directors of the School by filing a notice of appeal stating the reasons for the appeal and specific 
disagreement with the School’s resolution of the complaint. The Board of Directors will provide the student with a final decision of 
the School’s resolution 5 days after the Board of Directors’ next regularly scheduled board meeting. If the student does not agree 
with the final determination of the Board of Directors, the student may appeal to the California Department of Education using the 
appeal process adopted in the School’s Uniform Complaint Procedures. 
 
Notification 
 
? A copy of this Policy shall be posted on the school’s website at www.plumascharterschool.org, where it can be accessed by all staff, 
students and families. New employees to PCS will receive a copy of this policy upon acceptance of employment. 
 
Employees or students who have questions concerning this Policy are encouraged to contact the Director(s).  
 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
 
Plumas Charter School 
Policy and Procedure for 
Student Dress Code 
Approved: 4.2.07 
Amended:  3.5.18 
 
Board Philosophy 
The Advisory Board (Board) recognizes the need for students of Plumas Charter School (PCS) to dress appropriately when on school 
premises. 
General Guidelines 
Inappropriate apparel includes clothing that compromises safety or is disruptive and/or distracting to the PCS environment and 
instructional process.  The Board is committed to protecting the health, safety, and welfare of the students and the Board believes 
that appropriate dress and grooming contribute to a productive learning environment. 
Review Process 
The Board recommends that any dress code should be reviewed, preferably by a committee of students, faculty, parents and 
administrators prior to presenting it to the Board for approval. 
Sun Protective Clothes 
The code must allow students to wear sun protective clothing, including hats. However, specific hats determined by the School to be 
gang-related or inappropriate apparel may be prohibited. 
Prohibited Conduct and Sanctions 
Students who repeatedly violate the School Dress Code may be subject to discipline, including suspension and expulsion from PCS. 
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Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Law 
Enforcement/Fire/Paramed
ic 

Plumas County Sheriff's 
Dept 530-283-6300 Dispatch for All Emergency Matters 

Local Hospitals Plumas District Hospital 530-283-2121  

Emergency Services Office of Emergency 
Services 530-283-6332  

City Services Public Health 530-283-6330  

City Services Environmental Health 530-283-6355  

Law 
Enforcement/Fire/Paramed
ic 

Sheriff, Direct Line 530-283-6375  

City Services Social Services 530-283-6350  

Law 
Enforcement/Fire/Paramed
ic 

Animal Control 530-283-3673  

City Services Behavioral Health 530-283-6375  
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Annual Safety Plan Review August of Each  School 

Year 
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Plumas Charter School Incident Command System 
 

--------     Incident Commander     

--------     Patrick Joseph--------     

--------           

--------   Safety Officer   Public Information Officer   

--------   Maggie Hennessy--------   Taletha Washburn--------   

--------           

--------   Scribe       

--------   Diane Wilson--------       

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 

Patrick Joseph-------- ------- Renee Cervantes--------  Maggie Hennessy--------  Diane Wilson-------- 

--------           

--------           

--------  First Aid & Search 
Teacher A        

--------  Casey Peters--------        

--------           

--------  
Student Release & 

Accountability 
TeacherB 

       

--------  Cindy Thackeray--------        
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
Incident Commander: Patrick H. Joseph 
 
Public Information Officer: Taletha Washburn 
 
Safety and Operations Officer: Patrick H. Joseph 
 
Planning and Intelligence Officer: Renee Cervantes (Liaison with Local Law Enforcement) 
 
Logistics Officer: Diane Wilson 
 
Financial Officer: Maggie Hennessy 
 
Teacher in support of First Aid and Response: Casey Peters 
 
Teacher in support of Student Accountability: Cindy Thackeray 
 
 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
AIRCRAFT CRASH 
This procedure addresses situations involving an Aircraft Crash on or in proximity to 
school property. If a crash results in a fuel or chemical spill on school property, additional care needs toward hazardous materials 
(HAZMAT).  Refer to the section on Biological or Chemical Release. 
 
Procedure 
1. The School Administrator will initiate appropriate Immediate Response Actions, 
which may include DUCK AND COVER, SHELTER-IN-PLACE, EVACUATE 
BUILDING, or OFF-SITE EVACUATION. 
 
2. If the School Administrator issues the EVACUATE BUILDING action, staff and 
students will evacuate the buildings using prescribed routes or other safe routes to 
the Assembly Area. 
 
3. In the event of an evacuation, teachers will bring their student roster and take 
attendance at the Assembly Area to account for students. Teachers will notify the 
Assembly Area Team of missing students. 
 
4. The School Administrator or designee will call “911” and will provide the exact location (e.g., 
building or area) and nature of emergency. 
 
5. The First Aid/Medical Team will check injuries to provide appropriate first aid. 
 
6. The Psychological First Aid Team will convene onsite and begin the process of 
counseling and recovery as appropriate. 
 
7. If it is unsafe to remain on campus, the School Administrator will initiate an OFFSITE 
EVACUATION, as described in Section 4.0 if warranted by changes in 
conditions. 
 
 
Animal Disturbance 
ANIMAL DISTURBANCE 
 
This procedure should be implemented when the presence of a dog, coyote, mountain 
lion or any other wild animal threatens the safety of students and staff. 
 
Procedure 
 
1. The School Administrator will initiate appropriate Immediate Response Actions, 
which may include LOCK DOWN or EVACUATE BUILDING. 
 
2. Upon discovery of an animal, staff members will attempt to isolate the animal 
from students, if it is safe to do so. If the animal is outside, students will be kept 
inside. If the animal is inside, students will remain outside in an area away from 
the animal. It is suggested closing doors or locking gates as means to isolate the 
animal. 
 
3. If additional outside assistance is needed, the School Administrator will call “911 
and provide the location of the animal and nature of emergency. 
 
4. If a staff member or student is injured, families and parents will be notified. 
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5. The School Administrator will initiate an OFF-SITE EVACUATION. 
 
 
Armed Assault on Campus 
ARMED INTRUDER/SHOOTING 
 
The ALICE response to an armed intruder is Not intended to be followed in sequence –  
 
the response should reflect the specific circumstances of the situation! 
 
ALERT - 
 
1. Call 911. DON’T HANG UP THE PHONE UNTIL RELEASED BY 911, OPERATOR. If 911 are unavailable, call the Plumas County Sheriff’s 
Office at 283-6300. 
 
When making a notification of an ARMED INTRUDER/SHOOTING:  
 
Attempt to determine: (if you can safely do so) 
 
a.  Number and location of the armed intruder(s) 
 
b. Description of the armed intruder(s) 
 
1. Lockdown – Lock and /or secure your doors and provide a barricade with all available materials and cover all windows which may 
give the armed intruder a view of the room. Students and staff should silence all mobile devices. Prepare to evacuate and/ or 
counter if needed. 
 
2. Inform – Sound dangerous intruder signal (blow a whistle – 3 sets of 3). Backup notification system – use intercom phones for a 
school-wide announcement using clear language to notify all students and staff of the presence of an armed intruder and if possible 
the location of the intruder(s). 
 
3. Counter - Counter is an absolute last resort! Move, make noise, and throw objects to distract the shooter. Use body weight and 
gravity to gain control. 
 
4. Evacuate - Move from the building and away from the armed intruder, if at all possible to safely do so. If breaking windows is 
necessary, do so from the top corner. Students should evacuate to their pre-determined location or evacuation center. If law 
enforcement arrives – keep hands visible! 
 
5. During the incident: (if you can safely do so): 
 
a. Render FIRST AID to injured, 
 
b. Notify school administration or law enforcement of: 

 LOCATION OF INCIDENT 
 LOCATION OF INTUDER 
 INTRUDER’S MODE AND DIRECTION OF TRAVEL (walking or running, toward what area of the school?) 

6. After law enforcement or school administration has directly instructed you that the immediate danger is over: 
 
a. AVOID parked private vehicles and trash cans until all have been cleared by law enforcement (possible bomb danger) 
 
b. DO NOT TOUCH or allow students to touch: 

 Weapons, guns, knives, club, or shell casings, 
 Any area possibly touched by the intruder, 
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 Notes or other written materials left by intruder. 

7. Activate Incident Command 
 
a. Student Release Team activated 
 
ARMED INTRUDER/SHOOTING (CONTINUED) 
 
In preparation for an Armed Intruder/Shooting incident: 
 
a. All staff should develop the habit of being aware of their surroundings – constantly vigilant for potential threats. 
 
b. All students and staff should be taught the dangerous intruder signal and backup signal. 
 
c. All school staff should know the location of the off campus evacuation center. 
 
d. A report-in procedure and disseminated to students and parents. Parents and students should be instructed that students who 
flee the campus without being released to a parent by school staff need to use the procedure to report in as soon as they are safe. 
 
e. E. All school staff should be trained in how to make a general announcement on the school’s intercom phones. 
 
f. School staff should evaluate all classrooms and determine if, during a lockdown that classroom can provide cover and concealment 
for students, or if they should be moved to a nearby location providing better cover and concealment. 
 
i.  Cover = a bullet-proof barrier between student and shooter 
 
 ii. Concealment = a place where students are not visible to shooter 
 
g. All school staff should be trained and directed to evaluate circumstances and modify procedures to keep students out of harm’s 
way. 
 
h. Trauma training and trauma first aid kits should be provided to school staff 
 
i. Post-incident student release procedures should be established and practiced 
 
j. Parents should be informed of site response plans for Armed Intruder/Shooting: 
 
a. Auto caller response for all students required for accountability purposes. 
 
b. Student release procedure 
 
c. Location of off-campus evacuation center(s.) 
 
d. LAW ENFORCEMENT’S PROTOCOL TO IMMEDIATELY SHOOT WITHOUT WARNING ANY ARNED ADULTS ON CAMPUS (no parent 
armed rescue attempts). 
 
GUN/WEAPON ON CAMPUS 
 
Education Specialist/Student Notification 
 
If you become aware of a gun or weapon on campus, contact the front office immediately without alerting student(s) and /or 
suspect(s). Suggested methods of notification: 
 
STUDENT OBSERVED 
 
1.  Send reporting student to the office, if possible. 
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2.  If the reporting student is unable or unwilling to report, follow the steps below. The student may remain anonymous. 
 
EDUCATION SPECIALIST OBSERVED 
 
1.  Send sealed message with trusted student that includes: 

 Your name and location. 
 The name and description of the suspect. 
 Any information regarding the weapons location or type. 

2. Discreetly call the office if the suspect is not present. 
 
3. Seek assistance from another Education Specialist in reporting the incident. 
 
4. WAIT FOR ADMINISTRATIVE RESPONSE. 
 
IN ALL CASES - USE EXTREME CAUTION. DO NOT CONFRONT THE SUSPECT. 
 
Stay calm! If a student threatens you with a weapon, follow the suspect’s directions. 
 
Don’t try to be a hero. 
 
 
Biological or Chemical Release 
EMERGENCY PROCEDURES IN CASE OF CHEMICAL ACCIDENT 
 
The primary danger from chemical spills is usually from inhalation of toxic gasses or from thermal burns. 
 
1.       Keep all persons inside with window and door closed until help arrives if the spill is outside. 
 
2.       If the spill is inside, evacuate the area immediately and close all doors and window. Isolate the area. 
 
3.       Call 911, following steps 1 & 2 above. Notify school administration. 
 
 
 
Bomb Threat/ Threat Of violence 
EMERGENCY PROCEDURES IN CASE OF BOMB THREAT 
 
Most bomb threats in schools are threats only. There is always the possibility that an explosive device is on the premises so we must 
assess each treat individually to determine the seriousness. Most terrorists do not focus on schools, but on other public buildings. 
 
Attempt to keep the caller on the line a long time until someone else contacts the Sheriff’s   Office immediately so the call can be 
traced. 
 
Ask the caller as many serious questions as you can think of such as what time the bomb is to explode, how big the bomb is, what 
kind of bomb it is, why they picked your school to bomb, what group they represent, what they want t accomplish by this bombing. 
Write down the exact words the individual said, listen and be courteous. 
 
Try to determine: the individual’s identity: Male, Female, Adult, Juvenile, Age Voice: Loud, High Pitched, Raspy, Intoxicated, Soft, 
Deep, Pleasant Speech: Fast, Slow, Distinct, Distorted, Stutter, Nasal, Slurred, Lisp, Language Manner: Calm, Angry, Rational, 
Irrational, Coherent, Emotional, Laughing Background Noise: Office Machines, Trains, Animals, Music, Voices, Street Traffic, 
Airplanes, Party Atmosphere Additional Information: Date of Call, Time 
 
If you assess the threat as serious, evacuate the School. (Decision of Executive Director) 
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If you notice any unusual objects at your school, report them to the Sheriff.  KEEP CALM, 
 
DO NOT APPROACH OR TOUCH ANY SUSPICIOUS OBJECTS.  BOMBS MUST BE HANDLED BY TRAINED PERSONNEL, ONLY! 
 
Any suspicious objects become the responsibility of the proper authorities. 
 
The Bomb Threat Report form is on the following page. 
 
BOMB THREAT REPORT FORM 
Caller ID information: 
 
Name: _________________________________________ Phone: _______________________ 
 
Learning Center Site: _____________________________ Date called received: ____________ 
 
Time call received: _________________ Time Caller hung up: __________________________ 
 
Exact words of caller: ___________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
Questions to ask: 
 
When is the bomb set to explode? __________________________________________________ 
 
Precisely where is the bomb located? _______________________________________________ 
 
What kind of bomb is it? _________________________________________________________ 
 
What does it look like? __________________________________________________________ 
 
Why did you place the bomb? _____________________________________________________ 
 
Where are you calling from? ______________________________________________________ 
 
Description of caller’s voice:      Tone of voice: 
__ Male  __ Young (child) __ Old  __ Serious __ Sounded Tense 
__ Female __ Young (adult) __ Unsure  __ Joking __ Sounded Sure 
__ Unknown __ Middle Aged  __ Laughing __ Sounded Unsure 
 
Is the caller’s voice familiar? ___ yes ___ no      Who? _________________________________ 
 
Did the caller have an accent? ___ yes ___ no     What kind? ____________________________ 
 
Other voice characteristics: _______________________________________________________ 
 
Where there any background noises? _______________________________________________ 
 
Signature: _____________________________________________________________________ 
 
Print Name: _______________________________ Title: _______________________________ 
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Earthquake 
EMERGENCY PROCEDURES IN CASE OF EARTHQUAKE 
 
The greatest threat during an earthquake is from falling debris. Blows to your head and neck area may result in a life-threatening 
injury. For this reason, you should seek cover whenever possible to deflect falling debris. As an added precaution, even after taking 
cover, use your hands and arms to protect your head and neck area. 
 
Physically restricted individuals (e.g., disabled persons) unable to seek cover under a table should seek cover beneath interior 
doorway or center core wall. 
 
DURING THE EARTHQUAKE: 
 
1. Remain inside the building. 
2. Seek immediate shelter under a heavy desk or table, or brace yourself inside a door frame or against an inside wall. 
3. Stay away from windows, exterior walls, objects that could fall on you (lighting fixtures, bookcases, etc.) 
4. Stay calm and remain where you are until the shaking stops. 
5. DO NOT run outside. You are generally safer inside. 
 
AFTER THE EARTHQUAKE: 
 
1. Remain in the same position for a moment after the earthquake and visually assess your surroundings to be sure it’s safe to move 
from your spot. 
 
2. DO NOT attempt to evacuate or leave your immediate area unless absolutely necessary or when instructed to do so. 
 
3. Check for injuries, and assist students and staff who are suffering from injury, shock or emotional distress. Notify proper 
authorities, if possible, through whatever means is available if anyone has been injured and needs medical attention. Administer 
First Aid to injury victims. Remember that help may not be forthcoming because power and communication links are usually 
disrupted following an earthquake. 
 
4. Assess your area for any dangers which might not withstand an aftershock and move away 
from it if possible. 
 
5. Use telephone only in an emergency. Keep calls short; do not tie up the phone lines. 
 
6. Tune in to an emergency radio station for additional information and follow instructions from proper authorities. 
 
 
GENERAL EVACUATION 
 
1. An evacuation should begin upon decision and Executive Director or designee. The evacuation might be ordered immediately 
following receipt of a call depending upon the nature of the treat or if a suspicious object is observed. 
 
2.  A fire drill signal should be used to avoid unnecessary confusion and possible panic; however, precautions must be taken to avoid 
the danger of evacuating students past the location or in the immediate vicinity of a bomb by having an administrator notify those 
classes of alternate routes to the signal. 
 
3. Students and staff should take only those personal belongings in their immediate possession when an evacuation is ordered. 
 
4. Student should be kept as far away from the effected building(s) as possible until the danger has passed. If an evacuation is 
required inclement weather, contact parents and emergency contact list if needed. 
 
If a suspected explosive is discovered, or if an explosion occurs and structural damage and structural damage indicates the need, gas 
and electricity should be turned off at the main valve or switch to minimize the possibility of fire in case of explosion. (Note: All staff 
should know where all utility shut offs are located.) 
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EVACUATION OF SCHOOL BUILDINGS 
 
1. A number of situations it may be necessary to evacuate a school building. These situations may include fire and bomb threats, the 
following steps must be followed. 
 
2. Maps should be posted in all classrooms indicating egress route to the safe assembly point. 
 
3. Educational Specialists should bring their emergency backpack with their class roster with them when evacuating their 
classroom/building. 
 
4. Educational Specialist should turn off the lights and close the door before following their students out of the building. 
 
5. Instruct the first student in line to hold open exit door(s) until all persons in the class have evacuated. (Continue this procedure 
until the building is clear.) 
 
6. Classes continue to the pre-designated safe area point. Once there Educational Specialist should make note of students who are 
not present and maintain order. 
 
7. Educational Specialist should remain with their classes until an “all clear” signal is sounded or other instructions are given by 
Executive Director. 
 
FIRE ALARM/SHELTER IN PLACE PROCEDURES 
EDUCATIONAL SPECIALIST 
 
Each Fire Alarm should be treated as a serious situation. The fire drill, which is usually unannounced, prepares students for 
evacuating the building in case of fire. The PA system, radio or bullhorn will notify occupants. 
 
Any students disrupting the progress of the drill or refusing to cooperate will receive the strictest punishment allowed under the 
California Education Code. 
 
All school rules still apply. Students should not be using cell phones or any electronic devices due to the fact a bomb threat and any 
transmission could possibly set off an explosive device. 
 
PLEASE FOLLOW THESE PROCEDURES - 
 
1. Upon hearing the fire alarm warning each ES (teacher) will immediately check their room and surrounding area for smoke, fire, or 
any signs of danger while the students are lining up in the classroom. 
 
2.          The ES will gather the emergency response clipboard, emergency backpack and any other safety equipment they have in the 
classroom. 
 
3.         ES’s will make sure the students know the area to which they are evacuating. 
 
4.         If any danger is identified the teacher will immediately notify the office (if possible) and evacuate the classroom. Please 
report the following information to the office: room number, how the fire started and the type of fire (electrical, chemical or gas). 
 
5.         If no immediate danger has been identified the ES will SHELTER IN PLACE and the students shall remain lined-up in the 
classroom. 
 
6.        WAIT for ADMINISTRATION or a CUSTODIAN to enter and provide your class with instructions. 
 
7.        IF EVACUATION IS REQUIRED, student will walk single file to the designated evacuation area. 
 
8.       ES’s will be the last to leave the room (follow the students out of class). 
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Explosion or Risk Of Explosion 
EMERGENCY PROCEDURES IN CASE OF 
FIRE, EXPLOSION OR SMOKE 
 
The greatest threat from fire is death from asphyxiation on noxious or poisonous smoke. The Education Code requires all schools to 
conduct fire drills on a regular basis. 
 
In case of fire, smoke or explosion: 
 
1.        Call 911 immediately if you are near a telephone or send another adult to make the call. If    only students are available, send a 
pair of your most responsible students to the office or nearest telephone location to make the report. 
 
2.   When making a report of fire, explosion or smoke: 
a. Tell them what is burning, 
b. Tell the location of the fire, smoke. 
 
3.   Administration will notify and alert others to evacuate by the PA system or bullhorn. 
 
4.   DO NOT attempt to extinguish the fire; evacuate the area unless the only exit door is hot to  the touch indicating fire on the 
reverse side. 
 
5.   Close all doors and windows as you leave. Use evacuation plan. 
 
6.   If there is heavy smoke stay below its level and breathe through a piece of clothing if possible. Form a human chain to stay in 
physical contact with the people on each side of you. 
 
Move quickly, but stay calm. 
 
 
 
Fire on School Grounds 
Boiler Room Fire 
 
PROCEDURE DURING CLASS TIME 
 
1. Students exit classroom door and WALK in orderly lines with the teacher. DO NOT attempt to extinguish the fire: evacuate the 
area unless the only exit door is hot to the touch indicating fire on the reverse side. If there is heavy smoke try to stay below its level 
and breathe through a piece of clothing. If possible. Form a human chain to stay in close contact with the people in front and back of 
you. 
 
2. Students and teachers evacuate the building by a safe route to the playground far right hand corner close to the fence. Teachers 
keep your students together in a tight line. 
 
3. NO TALKING IS PERMITTED!! 
 
4. Teachers: 
a. Take your EMERGENCY FOLDER and attendance cards with you. 
b. Check that all students are out of the classroom. 
c. Check that all exits are clear. 
d. Close classroom door.  DO NOT LOCK.  (Later entry may be required.) 
 
5. In assembly area, teacher takes roll and accounts for each child. 
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6. Students in classrooms other than their own are to remain with that class until given permission to rejoin their class by both 
teachers. 
 
7. Students remain in orderly and silent lines until all clear signals are given (and the alarm is turned off). 
 
PROCEDURE USED BEFORE SCHOOL.  DURING LUNCH AND RECESS 
 
1. Students WALK to the assigned place on the yard where they meet their teacher before school. 
 
2.  Students wait in orderly and silent lines for their teacher, or other supervising adult, to conduct them to their proper assembly 
area. 
 
PROCEDURE DURING P.E. 
 
1. Teacher, or supervising adult stops play and organizes class(es) into silent and orderly lines and conducts class(es) to assemble in 
playground far right hand corner close to the fence. 
 
PROCEDURE WHEN NOT IN YOUR OWN CLASSROOM 
 
1. Teachers should be familiar with assembly area and evacuation route designated for that classroom or area. 
2. The EMERGENCY FOLDER should accompany the class and be used by the teacher, or supervising adult, to account for all students. 
 
ALL SCHOOL PERSONNEL, CERTIFICATED AND CLASSIFIED ARE TO PARTICIPATE IN ALL FIRE DRILLS 
Parents, guests and community people on the grounds during a drill must participate. 
Adults are reminded that no talking is allowed.  Please be good role models for the children. 
 
 
 
Flooding 
EMERGENCY PROCEDURES IN CASE OF FLOOD 
 
The major concern during flooding is drowning or injury from floating debris. 
 
Water is the most powerful force on earth. No humans or machinery can operate successfully against a raging body of water. The 
only defense is to assess where the flood waters will go and get out of the way by moving to higher ground. Each Learning Center 
must have a site evacuation plan that accounts for topography so the route does not pass through a flood plain that will be under 
water during a flood. 
 
In the event someone gets caught in a powerful current follow these rescue steps: 
 
1. Reach out to the person with an object they can grab. 
 
2. Throw a buoyant object out to them that will help them stay on the water surface. Try to ensure that the object is tied onto a line 
that is anchored to something sturdy on shore so the power of the water doesn’t pull you in. 
 
3. Attempting to swim to the individual is very dangerous. Many would-be rescuers drown unless they are wearing flotation 
equipment, and even then have lost their life if the equipment fails. 
 
4. Do not enter or attempt to cross bodies of water. 
 
 
EMERGENCY PROCEDURES IN CASE OF 
SEVERE WINTER STORM 
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Blizzard conditions with heavy accumulations of ice and snow, high winds and zero visibility pose an extreme danger when outside in 
the weather. Individuals often become exhausted quickly by the severe cold. Disorientation and loss of sense of direction can cause 
people to become lost within a few feet of familiar surroundings. Falling snow from buildings can bury children and even adults 
easily. 
 
1.  Staying indoors during severe weather, you are much safer inside than out even if the building has no heat, light, telephone or 
water. 
 
2.  When the storm subsides, remove snow from around windows and off roofs if there is a concern that the load bearing capacity of 
the structure is being approached. Schools are built to the most stringent design standards of any public building in California. 
 
3.  If the weather is sever, schools will be closed following the procedures outlined in the 
Emergency Action Plan and the phone tree will be started. 
 
4.  Phone numbers for weather: CalTrans, etc. are listed on Emergency Phone Number page 2. 
 
 
 
Loss or Failure Of Utilities 
EMERGENCY PROCEDURES IN CASE OF POWER FAILURE 
 
Power failures may result in loss of telephone, heat, water and light causing potential emergency situations. Use of portable 
generators to restore power can be dangerous to utility workers trying to restore the power on transmission lines. 
 
1.  Retain room heat by keeping doors and windows closed or wear outdoor clothing to keep warm. 
 
2.  Minimize water use so water pump expansion tanks water supplies last. 
 
3.  Use available outside light or battery power flashlights. 
 
4.  Use portable handheld radios for communication in place of telephones. 
 
5.  Make cell phone calls brief: Do not tie-up communication access. 
 
 
 
Psychological Trauma 
DEATH OF STAFF MEMBER/STUDENT 
 
Administrative Action 
 
Assess the situation. 
 
Call 911, if necessary. 
 
Designate the executive director or staff member to personally contact the deceased’s family and offer support. 
 
Gather Information: 
Student’s schedule and emergency contact card. 
Names of student’s closes friends, siblings and school they attend. 
Names of witnesses, if any. 
Class schedule and Education Specialist 
Designate rooms to be used for grief counseling. Location(s)______________ 
Adjust scheduled activities. 
 
Keep school personnel updated on events and circumstances. 
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Anticipate absences on the day of a funeral and consider alternative scheduling. 
Stop any disciplinary or special notifications that may inadvertently be sent to the deceased’s family. 
10. Procure personal items of the deceased. 
11. Identify and communicate with other affected schools. 
 
NOTE DO NOT immediately rearrange class seating, this may be accomplished later. 
 
Administrative Action 
 
Notify school personnel before the start of the student school day. 
Have Education Specialist privately send distressed students for counseling. 
Announce the loss to the entire school providing facts that will reduce rumors. Provide moment of silence. 
The administrator will visit selected classes, as needed, and speak directly, personally to students and staff. 
Be visible on campus. 
Follow up the student day with a short faculty meeting to review the facts on the incident and the role of faculty in further solving 
problems with the loss. Allow the staff the opportunity to share experiences and suggestions. 
 
 
 
Unlawful Demonstration or Walkout 
EMERGENCY PROCEDURES IN CASE OF RIOT 
 
A riot may be defined as a large group of out of control individuals resulting in chaos and a complete breakdown of order. Adults are 
far outnumbered by students on campus at any given time and could not control such a situation without outside help. 
 
If there is large civil unrest incident on campus: 
 
1.        Contact law enforcement immediately and notify them of the approximate number of participants and the presence of 
weapons. 
 
2.        Try to isolate the disorderly group away from other students by locking doors and windows or assembling order students in a 
secure area. 
 
3.        Initiate “Shelter-in-Place” procedures for classroom. 
 
 



Comprehensive School Safety Plan 35 of 35 10/10/18 

 
Emergency Evacuation Map 
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